
 

 

 

 

 

 
 
 

 

 

Media Services Plan 

To meet the ever-changing needs of the local community and its workforce, Moore 

Career College maintains high standards in its mission to produce highly skilled individuals and 

resourceful leaders through collaborative education. MCC believes that quality learning 

resources and very functional facilities are essential components for an effective education that 

prepares students for today’s workplace. Learning resources must include both academic and 

program-specific materials and equipment that provide the learner the ability to demonstrate 

knowledge while mastering the skills necessary to be successful in a chosen program of study. 

To address the learning needs of its students, MCC is committed to providing educational 

experiences using industry-specific equipment, program-specific learning resources and 

information technology that is current and relevant for each individual program of study. 

 

Instructional Media 

All instructors shall have access to the Internet and maintain in their program areas the 

necessary computers, software, projectors, printers, and other audio/video equipment necessary 

to support their efforts to produce quality instructional media that supports the educational 

content of the program’s curriculum. Instructional media shall be allocated to each program that 

includes (but is not limited to): relevant reference materials such as alternate texts, current 

industrial and occupational information, technical manuals, professional journals, digital 

references, and audio-visual materials. 

Each program shall maintain a current inventory list of its current instructional media 

resources and equipment housed in each program area. The master list shall be updated annually 

and when any additions/deletions occur. 

 

Student Learning Resources 

Program-based learning resources are available to students during the instructional period 

as determined by the program’s published instructional hours. This includes any relevant 

instructional media such as alternate texts, current industrial and occupational information, 

technical manuals, professional journals, audio-visual materials, and program-specific 

equipment.  After-hours access to the program’s media may be granted to students by instructors 

when appropriate supervision is available, and safety can be assured. 

Students shall have wireless access to the Internet on their own devices anywhere on 

campus through the MCC-Student portal. 

 

Educational Materials 

Moore Career College provides that all physical library holdings relevant to each 

program of study be maintained in and by the individual programs. Each program sets its own 

policy regarding student access to these holdings. Instructors shall update the list annually and 

again as holdings are added or removed. 



Students and staff also have the ability to access a wide variety of web-based resources 

from school or on personal devices via the internet. 

 
Audio-visual Materials and Equipment 

▪ Projectors and Screens 

▪ DVD/VCR 

▪ Audio Systems 

▪ Instructional DVD 

 
Teacher Resources 

The Media Plan offers a variety of current and relevant resources for teachers offered by 

the publishers of our texts and are available to all MCC staff 24 hours a day, 7 days a week 

from home or school. 

Roles and Responsibilities 
The MCC Media Services Plan provides that individual instructors are responsible for the 

coordination and implementation of media services within their respective programs with 

guidance and support from the program advisory committees and oversite from the Director. 

Roles and Responsibilities 

Program Instructors: 

▪ Maintain and oversee the use program support materials 

▪ Select and order program-specific books, multimedia items and any specialty 

media equipment 

▪ Retire outdated or damaged materials 

▪ Orient students of the program to appropriate media resources 

▪ Provide students technical assistance with digital databases and other references 

for researching information 

▪ Maintain all assigned learning resources and equipment in accordance with the 

Moore Career College Media Services Plan 

 

Facilities, Technology, and Infrastructure 

Moore Career College has adopted a model for media services that permanently places 

standard media equipment and all program-specific resources physically in each program area. 

Programs shall be allocated the necessary fixtures and furnishings (such as AV Carts, 

bookshelves, cabinets, laptops) to provide storage and access to an inventory of appropriate 

books, manuals, periodicals, audiovisual media resources and equipment. 

MCC recognizes that there are many web-based computer resources, text-book 

provided instructional DVDs, and various Learning Management Systems that are employed 

by the publishers to enhance the educational experiences of students.  

MCC’s network services are provided by Mayer IT in Baton Rouge. Our campus is 

provided hard-wired and wireless access to the Internet. A student wireless network is also 

installed allowing student devices access to the Internet only.  The Director budgets for and 

installs all equipment necessary for the successful connection of educational devices to the 

system. 

The College has contracted with Mayer IT to provide a hardware / software filtering 

solution that blocks unwanted web sites. 

 

 

 
 



Repair, Maintenance, and Replacement 

 
 

MCC is committed to providing sufficient media equipment, supplies, and learning 

resources that are relevant, current, and in working order. It is expected that it will be necessary 

to repair, maintain, and/or replace existing media equipment, supplies, and learning resources. 

The Director is solely responsible for the maintenance of all media equipment. When there is a 

piece of equipment that needs to be repaired or replaced, the instructor should bring that to the 

attention of the Director. They then will determine if it is repairable or needs to be replaced. The 

Director will then determine the method of maintenance, disposal, or replacement of media 

equipment and learning resources. 


